AOMUHUCTPALIUA
NYroBONPOJIENCKOIO CENbCKOIro NOCENEHUA
BEbIKOBCKOIrO MYHULMMAIIbHOIO PAUOHA
BONIOrPACKON OBJIACTU

NMOCTAHOBJEHUE
oT «06» noHa 2023 roga Ne 28

O6 yTBEPXKOAEHUN aAMUHUCTPATUBHOIO perfamMmeHTa npegocTaBneHns MyHULMNanbHOM
ycnyrm «[laya NMCbMEHHbIX pa3bsCHEHUI HanoronnaTenbLwukam no Bonpocam npuMeHeHus
MYHULMNANbHbIX HOPMaTUBHbIX NPABOBbIX aKTOB O MECTHbIX Hanorax n cbopax»

B cootBetctBUM ¢ HanorosbiM kogekcom Poccunckon Pepepauun, denepanbHbiM
3akoHoM oT 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaoctaBneHns rocyaapCTBEHHbIX U
MYHUUMMANbHbLIX  YCNyr», PYKOBOACTBYACbL YcTaBOM JlyroBOMpOSieMCKOro  CerbCKoro
nocenexHus BbikoBcKkoro MYHULMNANbHOro panoHa Bonrorpaackon obnactu,
agMuHucTpaums JlyroBornponenckoro Cenbckoro noceneHns bbIKOBCKOro MyHMUMNarbHOro
parioHa Bonrorpagckon obnactu
NOCTaHOBASAET:
1.YTBEPONTL npunaraemoin aaMUHUCTPaTUBHbLIN pernameHTt npenocTaBeHns
MyHUUMNaneHoOM ycnyrm «[Jaya NUCbMEHHbIX pas3bsCHEHUW HaroronnatesbwmukamMm no
BOMpOcaM NPUMEHEHUA MyHULMNanbHbIX HOPMATUBHbBIX NPABOBbLIX aKTOB O MECTHbIX Hanorax
n cbopax».

2.MNocTaHoBNEHNEe Noanexut obHapoaOBaHMIO B YCTAHOBIEHHOM MOPSAKE U pa3MELLEeHNIo
Ha oduumanbHOM canTe agMmuHucTpauuu JlyroBonposienckoro CernbCKoro mnoceneHus
BbikoBCKOro MyHuMumMnanbHOro pawvoHa Bonrorpagckon obnactm B MHOPMaUMOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «IHTepHeT».

3.HacTtosillee nocTtaHoBneHne BCTynaeT B CUNy CO AHA ero obHapogoBaHusi B
YyCTaHOBIEHHOM MopsiaKe.

4 KOHTpPOnb 3a UCMOMNHEHNEM HaCTOSALLLEro NOCTAHOBMNEHMSA OCTaBNAK 33 COGOWA.

[(MmaBa JlyroBonponemnckoro cenbckoro noceneHns
BbIKOBCKOro MyHMUMNAaNbHOro pamoHa
Bonrorpaackon obnactu J1.B.lMNoTexnHa



Mpunoxexwue

K MOCTaHOBMEHMIO afMUHUCTPaLUK
JlyroBonponemnckoro cenbCKoro noceneHns
BbIKOBCKOro MyHMLUMNANBHOro panoHa
Bonrorpagckon obnactum

oT 06.06.2023 r. Ne 28

AOMWHNCTPATUMBHbIV PEMMAMEHT
npegocTaBneHns MyHUUMnansHom ycnyrm «[laya nuCbMeHHbIX pasbACHEHUI
HanoronnaTenbLMKam no Bonpocam npMMeHeHns MyHuLmnanbHbiX HOPMaTUBHbBIX NPaBOBbIX
aKTOB O MECTHbIX Hanorax n cbopax»

1. O6wme nonoxeHus

1.1. Hactoawmn AOMUHUCTPATUBHBIN pernameHTt no npenocTaBeHnto
MYHUUMNANbHOMW YCIyrM MO [dayvye MUCbMEHHbIX pas3bACHEeHUM HarnoronnatesnblukamMm no
BOMpOCaMm NPUMEHEHN MyHULMNanbHbIX HOPMaTUBHBIX MPaBOBbIX aKTOB O Hanorax u cbopax
(nanee - AOMWHUCTpPaTMBHbLIM pernamMeHT) - onpegenseT cTaHdapT, COCTaB, CPOKN W
nocrefoBaTernibHOCTb  AeUCTBUA  (AOMUWHUCTPATUBHBLIX — npouenyp) agMuUHUCTpaumen
JlyroBonposnienmckoro  cenbckoro rnocesieHMst  BbIKOBCKOro  MyHMUMNanbHOro  panoHa
Bonrorpagckon obnactu (ganee — agMuMHUCTpauMsl) MpuM UCNOSIHEHUW MYHULMNANbLHOM
yCnyrm no pacCMOTPEHUIO W MNOLMOTOBKE MUCbMEHHBIX Pa3bACHEHUA Ha obpalleHus,
NOCTYNUBLUME B aAMUHUCTPaUMIO JIyroBONpONemncKoro cenbckoro mnoceneHns no Bornpocam
NPUMEHEHNSA MyHMLMNANbHbIX HOPMATUBHBIX MPaBOBbIX aKTOB O MECTHbIX Harorax n cbopax.

1.2. [NpaBoBbLIEe OCHOBAHNA NPeOCTaBNEHNS MyHULMNANBHOW YCYIn:

- KoHctutyums Poccunckon denepaunm;

- Hanoroebin kogekc Poccuiickon ®eagepaunm;

- ®epepanbHblvi 3akoH 0T 06.10.2003 Ne 131-93 «O6 obLwmx npuHUMNax opraHmsaumm
MeCTHOro camoynpasneHus B Poccurckon ®egepaunny;

- ®egepanbHbin 3akoH OoT 27.07.2010 Ne 210-03 «O6 opraHusauun npegocTaBneHns
rocy4apCTBEHHbIX U MyHULUUNANBbHBIX YCAYr».

1.3. OnucaHwve 3aaButenemn.

3asButenamu npu npefocTtaBneHuM MyHULMNAnbHOW YCNyrn SBRASKOTCA rpapgaHe
Poccunckon ®depepauun, opugudeckme nuvua, WHAUBUAYyanNbHble nNpeanpuHUMaTenw,
WHOCTpaHHble rpaxaaHe u nuua 6e3 rpaxaaHcTBa, 3a WUCKIMIOYEHUMEM TOCyOapCTBEHHbIX
OpPraHoB M WX TeppuUTOpManbHbIX OPraHoB, OPraHOB rOCY4apCTBEHHbIX BHEOHOIKETHBIX
OHOO0B U UX TeppUTOpUArbHbIX OPraHoB, OPraHOB MECTHOrO camoynpaBfeHuns, a Takke 3a
UCKMIOYEHNEM CrlydaeB, YCTAHOBIMEHHbIX MexXAyHapoAHbIMKM goroBopamun  Poccuinckomn
depnepaumm nnu 3akoHogatenbcTBoM Poccunckon degepaunm (ganee — 3asgBuTenb).

OT vMmeHu 3aaBuTenen npu npegoctaBlneHnn MyHUUUNanbHOW YCryru, B TOM 4uchne
npy nopgadye (HanpasneHuu) 3asaBfeHUs, MOryT BbICTYNaTb fivua, MMelWme npaso B
COOTBETCTBUMN C 3aKoHodaTenbCcTBOM Poccuiickon depgepauun nubo B cuny HageneHus ux
3asBUTENAMM B nopsigke, YCTaHOBMEHHOM 3akoHogaTtensctBoM Poccunckon depepaumm,
NOSTHOMOYNAMM BbICTYNATb OT MMEHW 3adABUTENEn Npu npeaocTaBfieHUM MyHUUMMNANbHOW
ycnyru (ganee — yrnorHOMOYEHHbIN NpeacTaBuTensb).

1.4. TNopspgok MHOPMUPOBaHUA  3asiBUTENEW O NpeaoCTaBfiEHUUM MyHMUMNANbLHOW
yCcnyru.

1.4.1. CBegeHMs 0 MeCTe HaxOXOEeHWUs, KOHTaKTHbIX TenedgoHax u rpadguke paboTbl
agMuHUcTpauun JlyroBonponenckoro cenbCkoro noceneHns BbIKoBCKOro MyHULMNAanbHOro
panoHa Bonrorpagckon obnactu, opraHvsauui, YyyacTByKOWMX B NpeaocTaBneHun
MYHULUMNANbHOW YCyru, MHOrogyHKUMOHANbLHOro LeHTpa (aanee — MOLL):

[aHHble agMuHUcTpauumn JlyroBONpONenckoro ceribCKoro noceneHnst  bblkoBCKOro
MyHUUMNanbHOro panoHa Bonrorpagckon obnactu



HanmeHoBaHve: AgmuHucTpaums  JlyroBOnpoOnenckoro  Cenbckoro  nocerneHus
BblkoBCKOro MYHULMNANBHOIO panoHa Bonrorpagckomn obnactn (manee-
afMUHUCTpaLms).

Appec: 404075, Bonrorpagckas obnactb, bbikoBckun panoH, c.Jlyrosas [lNMponerika,
yn. CoseTckas, 39-1

TenedoH: dakc: 8 (84495) 3-41-93

Appec anektpoHHou noythl: byklugopri@yandex.ru

Pexnm paboTtbl agMuHucTpauum  JIyroBonponemckoro CenbCKoro  noceneHus
BbIKOBCKOro MyHMUMNAanbHOro panoHa: noHeaesnbHuk - natHuua ¢ 08.00 vyac. o 16.12 vac.,
nepepbiB ¢ 12.00 yac. go 13.00 yac.; BbixogHble - cyb66oTa, BOCKpeceHbe, Hepabouune
npasgHUYHbIEe OHWN.

Anpec ouumanbHoro camta B UHOOPMaLUVOHHO-TENEKOMMYHUKAUNOHHOW ceTu «HTepHeT»
(nanee — ceTb «MHTEepHeT»): http:// lugproleyka-adm.ru

MHpopmaumo o mecToHaxoxaeHun n rpadukax pabotel MOLL Takke MOXHO NoOny4nTb
C UCMNONb30BaHWEM rocygapCTBEHHOW MHMOPMAaLMOHHOW cucTeMbl «EOWHBLIM nopTan ceTtu
ueHtpoB un  odwmcoB  «Mowm  [okymeHTbl»  (MPLl) Bonrorpagckon — obnactuy
(http://mfc.volganet.ru).

1.4.2. Nucbopmauuto o nopsiake npefoctaBneHns MyHULMNanbHOM yCnyrn 3asiBUTESb
MOXeT NOoSy4YnTb:

HenocpeacTBEHHO B agMUHUCTpauMM J1yroBonponemcKoro CenbCKOro noceneHns
BbikoBCKOro MyHMUMNanbHOro panoHa Bonrorpaackon obnactu (MHpOpMaLVOHHbIE CTEHAbI,
YCTHOE WHOPMUPOBaHME MO TeNedqoHy, a TakKkKe Ha JIMYHOM MpUeMe MyHULMUNanbHbIMU
cnyxawmmm agmuHucTpaumm JlyroBonporiemckoro cenbckoro noceneHna  bBblkoBckoro
MyHUUMNanbHOro panoHa Bonrorpagckon obnactun);

no no4yte, B TOM uyucne anektpoHHon (byklugopri@yandex.ru), B cny4yae
NMMCbMEHHOro obpalleHns 3asaBUTeENS;

B ceTu NHTepHeT Ha ouuymnaneHOM cante agMUHUCTpaunm JlyroBonponenckoro cerbckoro
noceneHuns BbIKOBCKOrO MyHUUMNanbHOro panoHa Bonrorpagckon obnactu (http://
lugproleyka-adm.ru Ha EavHOM nopTarne rocygapcTBEHHbIX U MyHULIMNAnbHbIX YCIyr
(cbyHKUMR), aBnaowemMmcs denepanbHOn rocyaapCcTtBEHHON NHAPOPMALMOHHOWM CUCTEMON,
obecneynBatoLLeln npegocTaBneHme rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYT B
aneKkTpoHHOM hopme (ganee — EanHbIN nopTan rocy4apCTBEHHbIX U MyHULMNASbHBIX YCYT)
(www.gosuslugi.ru).

2. CtaHpapT npefocTaBreHUs MyHULMNanbHOW yCnyru

2.1. HaumeHoBaHue MyHuuMnanbHoW ycnyrn: «[ada nMCbMEHHbIX pa3bsiCHEHUN
HanoronnaTenbLLMkamMm No BOMNpocam MPUMEHEHUS MyHULMNAlbHbIX HOPMATUBHbIX MPaBOBbIX
aKTOB O MECTHbIX Hanorax u cbopax» (ganee - MyHuUMnanbHas ycnyra).

2.2. HaumeHoBaHve opraHa, npenoCTaBnAwWEro MYHUUMNANbHYIO  YCIyry:
agMuHucTpaums JlyroBonposieMcKoro cenbCKoro noceneHns .

MyHuuunansHyo ycnyry npegocTasnsaeT crneuvanuct agMUHUCTpauun
JlyroBonponemnckoro cenbCKoro noceneHnsa (ganee - crneunanuct agMUHUCTPaLnn).

2.3. PesynbTat npegoctaBneHnsa MyHULMNAIbHOWN YCIyri.

PesynbtatoMm  npegoctaBneHUs  MyHMUMNANbHOW  ycrnyrm  9BNAeTCS  MUCbMEHHOEe
pasbsCHeHVWe Hanoronnartenblnkam 1 HanoroBbiM areHTam no Bonpocam MpUMEHEHUSN
MyHUUMNanNbHbIX NPaABOBbLIX aKTOB O Hanorax n cbopax.

2.4. Cpok npeaocTaBneHnsa MyHUUunanbHOW yCryri.

2.4.1. OO6palleHns 3asBuTenenM MO BOMPOCaM MNPUMEHEHUS MyHULUNANbHbIX
NnpaBOBbIX aKTOB O Harorax n cbopax paccMaTpuBarTCa cneunanmcTtoMm aaMUHUCTpauun B
npegenax cBoerW KOMMETEeHUMW B TedeHue Tpuguatm [OHEeWn Cco [OHA  perncrpaumm
cooTBeTcTBYlOWEero obpauieHus. Mo peweHunto pykoBoauTenst (YNOAHOMOYEHHOro nuua)
agMUHUCTPaUUK yKa3aHHbIN CPOK MOXeT BbiTb NpoasieH, Ho He 6onee 4yem Ha 30 aHen.

2.4.2. OcHOBaHUN AONS1 NPUOCTAHOBIIEHMS NPEOOCTABNEHUS MYyHUUMNANBHOW YCIyrn



3akoHoaaTtenbcTBoM Poccunckon ®efepauum He npeaycMoTPEHO.

2.4.3. [JOKyMEHT, ABMAOWNNCA pe3ynbTaToOM nNpeaocTtaBfieHNa  MyHULMNANbHOM
ycryru, HanpaenseTcs agpecaTty no novYTtoBOMYy agpecy (agpecy 3reKTPOHHOW MouyTbl) unu
Bpy4YaeTCcs NNYHO.

2.5. lNpaBoBble OCHOBaHWSA AN NpefocTaBreHnss MyHUUUNansHOW yCryru.

lMpepoctaBneHne MyHMUMMANbHOW  YCNyrM  OCYLLECTBMSIETCA Ha  OCHOBaHUU
HOPMaTMBHbIX MPAaBOBbIX aKTOB, YKa3aHHblXx B nMyHkTe 1.2 pasgena 1 HacTosiwero
AOMUHUCTPATMBHOIO perfnameHTa.

2.6. VicuepnbiBalowwmi nepevyeHb JOKYMEHTOB (MX konun), TpebyemMblX Ha OCHOBaHWUU
COOTBETCTBYHOLLUNX NPABOBbLIX aKTOB 4S9 NpeoCTaBNeHNs MyHULMNanbHOW yCrnyru.

2.6.1. [ina npegocTaBneHnss MyHULMNansHOW ycnyru 3assuTernb (lopuanyeckoe nuuo,
dunsnyeckoe nuuo, MHAMBUAOYamNbHbLIN NpeanpuyHMMaTenb) HanpasnseT B aAMWHUCTPaUUIo
JlyroBonponemnckoro cenbCckoro nocenieHns nucbMeHHoe obpalleHne 0 gayve NMUCbMEHHbIX
pasbsCHEHW NO BOMPOCaM MPUMEHEHUS MyHUUMMAanbHbIX MPaBOBbIX AKTOB O Hanorax u
cbopax (nanee - obpawieHue).

2.6.2. lepeyeHb OOKYMEHTOB, HEOOXOOUMBIX ONsl NPeAoCTaBneHna MyHULMNanbHON
ycrnyru.

OcHoBaHueM anga npefocTaBneHuss MyHULMNAansHOM YCNyru SBNAeTcs U3noxXeHHoe B
csobogHoM  hopme  obpalleHve  3aABUTEnNs, MNOCTyNuBLUEE B  aAMUHUCTPaUUIO
JlyroBonposienckoro cenbckoro nocesieHns, o0 Aaye NMMCbMEHHbIX pa3bsaCHEHUI NO BOMpocam
NPUMEHEHNA MyHMUMNAanNbHbIX NPaABOBbIX aKTOB O Hanorax n cbopax B NMMCbMEHHOW hopme
nnu B popme aNeKTPOHHOro JOKYMEHTa.

2.6.3. 3asBuTENb B CBOEM MNUCbMEHHOM oObpalieHnn B obA3aTenbHOM nopsake
yKa3sblBaeT:

- HaUMEHOBaHWEe opraHa MeCTHOro camoynpasneHnd, Moo hamunuio, M, 0T4ECTBO
(npn Hanuuun) pykoBoauTensd, nMbo [OMKHOCTbL COOTBETCTBYHOLLEro nuua, KOTOPOMY
HanpaBneHo NMCbMeHHOoEe obpaLleHune;

- HaMMeHOoBaHWe opraHu3auun wunu damMunng, UMd, OTYeCTBO (MpU  HanmmMyun)
rpaxxgaHuHa, HanpasuBLLEro obpaLleHue;

- MOMHbIMA NOYTOBLIN agpec 3asBUTENSA, MO KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET;

- cogepxaHne obpalleHus;

- noanuch nNuua;

- pata obpalleHus.

B cnyyae HeobxoguMocTu B NOATBEPXAEHME CBOUX JOBOOOB 3asBUTENb npunaraeT K
NMMCbMEHHOMY OBpaLLeHNI0 LOKYMEHTbI U MaTepuanbl MMbo nx Konmu.

2.6.4. lNucbmeHHOe obpalleHne rpuanyeckoro nuvua odopmnsdeTca Ha 6naHke ¢
yKaszaHnemM pekBU3NTOB 3asiBUTENS, AaTbl N perMcTpaLmMoHHOro Homepa, damMmunmm n Homepa
TenedoHa MCMNONHUTENS 3a NOAMUCBHI0 PYKOBOAUTENS UMW OOMKHOCTHOMO Nuua, MMetoLLero
npaBo NOAMUCU COOTBETCTBYIOLLUX JOKYMEHTOB.

2.6.5. Ob6pauieHne, noctynuellee B (POpMeE IMNEKTPOHHOIO [OKYMEHTa, MNOLMEXUT
pacCMOTPEHUIO B NOpsaKe, YCTAHOBIEHHOM HACTOAWMM AOMUHUCTPATUBHbLIM perfnaMmeHToM.
B obpaweHnn 3assButens B 0bs3aTenbHOM nNopsake ykasbiBaeT CBOM hamMumnuvio, UM4,
OTYEeCTBO (MPY HaANM4KUK), agpec ANEKTPOHHOW NOYThbl, €Cn OTBET AOIMKEH ObITb HanpasneH
B (POpPMe 3INEKTPOHHOrO AOKYMEeHTa, WNW MNOYTOBbIN adpec, ecnu OTBeT [OMKeH ObiTb
HanpaBneH B NMUCbMEHHOW hopme. 3aaBuTENb BrNpaBe MNPUMIOXKUTb K TakoMy oOpalleHunto
HeobxoaMMble AOKYMEHTbI U MaTepuansl B aNeKTpOHHOW hopMe nNnbo HanpasBuTb yKasaHHbIe
AOKYMEHTbI U MaTepuansl UM Ux Konun B NUICbMeHHOW hopme.

Mpy rnuM4YHOM npuemMe OTBETCTBEHHLIM NUUOM  agMUHUCTPaUUKU  3asBUTENb
npegbaBnseT JOKYMEHT, yOOCTOBEPSAOWNA ero JIMYHOCTb, U U3naraeT codepXXaHue CBOEro
yCTHOro obpatleHus.

2.6.6. lNpn npegocTtaBneHMM MyHUUMNANbHOW YCnyrn 3anpelieHo TpeboBaTb OT
3aaBuTend npeacTaBneHns OOKYMEHTOB U MHAOpMaLMUM UMW OCYLLECTBIEHUS OEeWCTBUMN,
npeacTaBneHne wnM OCyLLeCTBIIeHMEe KOTOPbIX He MpeaycMOTPEeHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKkTaMW,  PerynupylowmnuMmM  OTHOLIEHMS,, BO3HMKaWWWe B CBA3N C



npegocTaBfieHMeM MyHULMMNANbHOW YCNyru.

YNONHOMOYEHHLIN OpraH He Brnpase TpeboBaTtb OT 3asiBUTENS:

1) npegcrtaBneHns OOKYMEHTOB W MHOpMauMM WM OCYLLECTBIIEHUS LEeUCTBUN,
npeacTaBneHne WM OCYLLUEeCTBIIEHME KOTOPbIX He MNpeaycMOTPEHO HOPMaTUBHbLIMMU
NpaBoOBbIMW  aKTaMW, perynupyroMMn  OTHOLWLEHUS, BO3HMKawWMe B CBA3M C
npegocTaBneHMeM MyHULUNANbHbIX YCAYT;

2) npeacTaBrieHnst AOKYMEHTOB 1 MHPOpMaLUUK, KOTOPble HaXoOATCA B pacrnopsiXeHuu
opraHa, NpefoCcTaBnAWEro MyHUUMNANbHYK YCNYry, WHbIX FOCYAAapPCTBEHHbLIX OPraHos,
OpraHoB MECTHOro camoynpasfieHus nMbo NoABEAOMCTBEHHbIX rOCy4apCTBEHHbIM OpraHam
UM opraHaMm MeCTHOro camoyrnpasfieHns OpraHu3auuin, y4acTBYIOLWMX B NpeaocTaBreHnm
rocygapCTBEHHbIX U MyHUUUNAIbHbLIX YCNYr, B COOTBETCTBUM C HOPMATUBHbLIMU NPAaBOBbLIMU
aktamm Poccurickon degepaumm, HoOpmaTMBHbIMM MpPaBOBbIMM akTamu Bonrorpaackon
obnactn, MyHMUMNANbHbIMW NPaBOBbIMM  aKTaMW, 3@ WCKIOYEHWEM  [OKYMEHTOB,
BKIIOYEHHbIX B ONpeAereHHbIn YacTbio 6 ctatbn 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne
210-03 "O6 opraHusaumm NpeaoCcTaBNeHUs rOCy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr"
nepedyeHb [OOKYMEHTOB. 3asiBuTenb BMApaBe MNpeacTaBUTb YKasaHHble [OOKYMEHTbl W
NMHpopmauunio No CO6CTBEHHON HNLNATUBE;

3) ocyuwlecTBneHna OEWCTBUA, B TOM 4WUCRe COrfacoBaHumM, HeobxoaumbixX OnS
NonyyYeHnst rocyaapCTBEHHbIX M MyHULUMNANbHBIX YCNYr N CBA3aHHbIX C obpalleHnem B MHble
rocygapCTBEHHble OpraHbl, OpraHbl MECTHOrO CaMOynpaBrieHUsl, OpraHuMsauuun, 3a
UCKMIOYEHNEM  MOJSTyYeHUss  YyCnyr UM NosfiydeHUs  OOKYMEHTOB U MHdopmMauuu,
npefocTaBnsieMblx B pesynbTaTte NpegoCcTaBneHns Takux YCnyr, BKIOYEHHbIX B NepeyvYeHb
YyCNnyr, KOTOpble SBNAKTCA HeobxoouMMbiMn KU obs3aTenbHbIMW  ONs  NpefoCTaBneHus
MYHUUMNANbHbIX YCNYT;

4) npeacTaBneHWs  OOKYMEHTOB W MHOpMauuu, OTCYTCTBME U (Unn)
HEeLOCTOBEPHOCTb KOTOPbIX HEe YKasbiBanuCb NpPW MepBOHayarbHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobxoauMbiX ANns nNpefocTaBfeHns MyHuuunanbHonm ycnyru, nmbo B
npegocTaBfeHMM MyHULMNANbLHOW YCIYrn, 3a UCKIIOYEHNEM CieayHoLMX Cry4aeB:

- U3MEHeHMe TpeboBaHMA HOPMATMBHbLIX MPABOBbLIX AaKTOB, KacaroLMXcs
npefoCcTaBfeHns MyHMUMNANbHOW YCIyrn, nocrne nepBoHavanbHOM nogayn 3asiBieHns o
npefocTaBfieHU MyHULMNANbHOW YCIyTu;

- Hanuyne owunboK B 3asBMEHMM O MNPeaoCTaBNEHUN MYHULMUNANBHOW YCNyrn u
AOKyMeHTax, [MOAdaHHbIX 3asiBUTeneM [Mocre nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXxoguMMmbIX ANs nNpeaocTaBneHna  MyHuuunanbHOW ycnyru, nubo B
npegoCcTaBfeHUM MyHULMMAnNbHOM YCRYyrM W He BKITKOYEHHbIX B MNpeaCcTaBfeHHbIn paHee
KOMMMEKT AOKYMEHTOB;

- UCTeYeHne cpoka OeuCTBUA [OOKYMEHTOB WM U3MEeHeHwe uHopmaumm nocne
nepBoHa4YanbHOro OTkasa B MpuMeMe [OKYMEHTOB, HeobXxoammbixX ANA npeaocTaBrieHns
MyHUUMNANbHON ycnyru, nnbo B NpefoCcTaBneHnm MyHUUUNAnNsHOM YCyru;

- BbIIBfIEHNE AOKYMEHTasbHO NOATBEPXKAEHHOrO (pakTa (MPU3HAKOB) OLLMOOYHOIo UK
NPOTMBOMNPaBHOIro OencTBeus (6es3pencTBuA) OOIMKHOCTHOIO nuua opraHa,
NPefoCTaBALWEro MYHULMNANbHYK YCIyry, MYHUALMNANbHOrO cryxawero, paboTHuka
MHOrOQYHKLMOHANbHOro LieHTpa, paboTHMKa opraHu3auuun, npegycMOTpPeHHON YacTtbio 1.1
ctatb 16 ®depepanbHoro 3akoHa o1 27.07.2010 Ne 210-#3 "O6 opraHusauum
npefocTaBfeHns rocyAapCTBEHHbIX U MyHULMNANbHBIX yCnyr", Npy nepBoHavyaribHOM OTKa3se
B NpuemMe JOKYMEHTOB, HEODX0AMMBbIX ANSA NpeAoCTaBfeHUss MyHULMNanbLHoON ycnyri, nmbo B
npegocTaBfeHUM MyHULMNANbHOW YCryrM, O 4YemM B MUCbMEHHOM BuAe 3a MOAMNUCHIO
PYKOBOAMUTENS OpraHa, npefoCTaBNsAOWEro MyHUUMNAnNbHYO YCNyry, pyKoBOAUTENS
MHOrO(OYHKLMOHANBHOrO LEeHTpa Mpu nepBoHavyaribHOM OTKa3e B MpuemMe [LOKYMEHTOB,
HeoOXoauMbIX AONns NpefoCTaBfeHuMst MyHUUMnanbHOW  ycnyrn, nunbo pykoBoaUTENS
opraHusauuun, npegycMoTpeHHon 4actbio 1.1 ctatbm 16 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-03 "O6 opraHu3aumMm npeaocTaBneHns TrOCy4apCTBEHHbIX U
MYHUUMNANbHbIX YyCryr', yBeoOMNSeTCs 3asBUTEeSlb, a TakkKe MNPUHOCATCA M3BMHEHUS 3a
AOoCTaBreHHble HeyaobCTBa;



5) npepoctaBneHnsas Ha OymaxHOM HocuTene [OOKYMEHTOB W MHdOpMauumu,
3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee ObiNM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cratem 16 depepanbHoro 3akoHa oOT 27.07.2010 Ne 210-®3 "O6 opraHusaumm
npefoCcTaBieHNst TOCYAAPCTBEHHbLIX U MyHMUMMNANbHbBIX YCAyr', 3a WUCKIOYEHMEM CRyYaes,
€eCnn HaHeCeHne OTMETOK Ha TakMe OOKYMEHTbl NIMbO X U3bsATME SBNSETCAS HEOOXOANMbIM
YyCNOBMEM MpPeAoCTaBfeHNs MYHUUMNANbHOW YCAYrM, U WUHbIX CIlyvyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.7. VicyepnbliBaoWwmn nepeyeHb OCHOBaHWW ONA OTKasa B NpuUemMe [JOKYMEHTOB,
HeobXxo4MMbIX A48 NPeOCTaBNeHNA MyHULMNANbHON YCNyriu.

OcHoBaHUM Ans oTkasa B NpuemMe JOKYMEHTOB, HEOOXOAMMbLIX ANsi NpefocTaBneHuns
agMuHUcTpauuen JlyroBornponemcKkoro CenbCKOro  MOCEerieHUst  MyHULUMNarbHOW yCryru,
3akoHogaTenbcTBoM Poccunckon ®epepaunm He npeaycMoTPEHO.

2.8. WcuepnbiBalownin nepeyeHb OCHOBaHUM [And OTKasa B nNpeaocTaBfieHUn
MYHULMNANbHOW YCAyrW.

B npepoctaBneHMnM MyHUUMNAnNbHOW YCNyrM OOMMKHO ObiTb OTKa3aHO B CreayroLmx
cnyyasx:

2.8.1. Ecnm B nuMCbMeHHOM obpalieHMM He yKasaHbl (amMunua rpaxgaHuHa,
HanpasuBLLEro obpalleHne, NnNn NOYTOBLIN agpec, No KOTOPOMY AOSMKEH ObiTb HanpasfeH
OTBET, OTBET Ha ObpallieHne He gaeTcs.

2.8.2. Ecnn TeKCT nNUCbMEHHOro obpauleHns He noggaeTcs MPoYTeHM0, OTBET Ha
obpalleHne He [aeTcd, W OHO He MoANEeXUT HanpaBfEHMKD Ha pPacCMOTPEHME B
rocygapCTBEHHbIA OpraH, OopraH MECTHOro CaMOynpaBfieHUss UMK OOSHKHOCTHOMY nuuy B
COOTBETCTBUM C WX KOMMETEHUMEN, O YEM B TeyeHMe CeMn OHEeW CO OHA perncrpauuu
obpallueHna coobliaeTcsa rpaxaaHuHy, HanpasMBLLEMY oOpalleHune, ecnn ero pammnus u
NOYTOBLIM agpec NoAaaTCs NPOUTEHUIO.

2.8.3. Ecnn TekcT nUCbMEHHOro obpalieHns He MOo3BONAeT onpenennTtb CyTb
npeanoXeHusi, 3asaBreHns unn xanobbl, OTBET Ha oOpalleHne He [aeTcd, U OHO He
NnoanexXuT HarnpasfeHWo Ha pPacCMOTPEHME B FOCYOAPCTBEHHbLIA OpraH, opraH MEeCTHOro
camoynpasfneHus unmM OOSMKHOCTHOMY ULy B COOTBETCTBUM C MUX KOMMNETEeHUMEN, O YeM B
TeyeHMe cemMu [[HEW CO [JHA pernctpaumm obpalleHus coobliaeTcs rpaxkgaHuHy,
HanpaBuBLLUEMY OOpaLLleHme.

2.8.4. Ecnn B NMCbMEHHOM O0palleHun rpaxkgaHnHa COAEPXKMUTCS BOMPOC, HA KOTOPbIN
eMy HeOOHOKpaTHO [aBanunCb [MUCbMEHHble OTBETbl MO CyLecTBy B CBA3M C paHee
HanpasnseMbiMu obpalleHnamMm, 1 Npn 3TOM B obpaLLeHnn He NPUBOOATCS HOBble 4OBOAbI
unn obCToATENbCTBA, PYKOBOAMTENb OpraHa MECTHOrO CaMOyrnpaBfeHusi, AOSMKHOCTHOE
nnyo NMBo ynonHOMOYEHHOE Ha TO NULO BrpaBe MPUHATL pelleHne o 6e30CHOBaTEeNbHOCTYU
odyepenHoro obpalleHnss n NpekpaweHun Nepennckn ¢ rpaxgaHnMHOM No 4aHHOMY BOMPOCY
npu ycnoBum, 4YTO YyKasaHHOe oOpalleHne n paHee Hanpasnsiemble obpalleHus
HanpasnanUCb B OOAMH N TOT Xe OopraH MeCTHOro caMoynpasSieHUss UNU OHOMY U TOMY Xe
AOIMKHOCTHOMY nuuy. O JaHHOM pelleHun yBeOOMAMSAETCS rpaXaaHWH, HanpaBuBLUWIA
obpalleHne.

2.8.5. Ecnu oTBeT No CyLlecTBy MOCTaBMEHHOrO0 B ObpalleHun BOMpoca He MOXeT
ObiTb OaH 6e3 pasrnaweHuss CBEeAEHWN, COCTaBMAOWMX TFOCYOAPCTBEHHYH WU WUHYIO
oXpaHdemylo defepanbHbiM 3aKOHOM TaunHy, rpakgaHwHy, HanpasumBLLUEMY oObpalleHue,
coobLiaeTcss 0 HEBO3MOXHOCTN aTb OTBET MO CYyLECTBY NOCTaBMIEHHONO B HEM BOMpoOCca B
CBSI3M C HE4OMYCTUMOCTbLIO pasrfalleHns yKasaHHbIX CBEAEHUN.

2.8.6. Ecnu obpalueHne cogepXnt HeueH3ypHble B0 oCcKopbUTENbHbIE BblpaXXeHUs,
Yrpo3bl XXWU3HWU, 300POBbLI0 N MMYLLECTBY LOSMKHOCTHOMO NuUua, a TakkKe YIeHOB ero CeMbM,
BrnpaBe ocTaBuTb ObpalieHne 6e3 oTBeTa NO CyLEeCTBY MOCTABMEHHbIX B HEM BOMPOCOB U
COOBWNTL rpaxaaHuHy, HanpasmBLLEMY ObpalleHne, 0 HegoMyCTUMOCTUK 3noynoTpebneHuns
npasoM.

2.8.7. 3asBuTENb BMNpaBe BHOBb HanpaBuTb oObpalleHne B agMUHUCTPaLMIO
JlyroBonposnenckoro cenbCckoro noceneHnsa B cryvyae, ecnuv NPUYnHLI, NO KOTOPbIM OTBET Mo
CyLLLeCTBY NMOCTaBMNEHHbIX B 0bpaLleHnn BonNpocoB He Mor BbITb AaH, B nocneayrowem 6binm



yCTpPaHEeHbI.

2.9. Pasmep nnatbl, B3MUMAeMOMN C 3adABUTENS Npu nNpefoCcTaBneHnn MyHUUMnanbHOn
ycrnyru.

lMpenocrtaBneHne MyHMUMNanbHOM YCNyrn OCcyLLEeCcTBNSeTCA Ha 6GecnnaTHOM OCHOBE.

2.10. Cpok peructpauumn 3sanpoca 3aaBuUTENS O NpefoCTaBfeHUn MyHULMNarbHOW
yCnyru.

O6paweHre noanexut obssaTenbHON pernctpaumm B Te4eHme Tpex AHEN C MOMeHTa
ero NocTynreHns B agMuHUCTpaumio JIyroBonponenckoro cenbCkoro noceneHus .

2.11.TpeboBaHMa K MNOMELLEHMSIM, B KOTOpbIX NPEeaOCTaBnseTcs MyHuuMnanbHas
ycnyra, K 3any OXugaHus,, MecTtam [Afis 3anofiHeHWs 3anpocoB O NpefocTaBrieHuu
MYHUUMNANbHON yCnyrk, WMHMOPMAUMOHHBIM CTeHaam C obpasuamu ux 3anosfiHEHUS WU
nepevyHeM JOKYMEHTOB, HEODXOAUMbIX ANs NpeAocTaBneHns MyHULMNAansHOW ycrnyrn, B TOM
yucne Kk obecnevyeHmto 4OCTYNHOCTM AN MHBANMAOB YKa3aHHbIX OO bEKTOB B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuinckon degepaunmn o coumanbHOM 3awmTe NHBannaoB

2.11.1. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX MPeAoCTaBNAeTCa MyHuLMnanbHasa
ycnyra.

[MomeLlLeHns, B KOTOPbIX NpeaocTaBnseTca MyHuuunanosHas ycnyra, obecneumBatoTcs
HeobxooMMbIMW  ANA  NpefoCTaBfeHuss  MyHuuunanbHOW  ycryrm  obopyaoBaHuMeEM
(komnblOTEPAMU, CpedcTBaMU CBSA3U, OPITEXHUKOW), KaHUENSPCKUMU MNPUHALNEXHOCTAMU,
WHGOPMAaLMNOHHBIMU U CIPaBOYHBIMW MaTepuanamm, HarnagHom NHopmaunen, CTynbsamm u
cTonamm).

[MomelleHnss yNnoNHOMOYEHHOrO opraHa [OOMKHbl COOTBETCTBOBAaTb CaHUTaPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTapHo-anngemuonornyeckme TpeboBaHuUs K YCNOBUSAM
TpyAa», yTBEPXOEHHbIM NOCTaHOBMeHWeM [MaBHOro rocyAapCTBEHHOro CaHUTapHOro Bpaya
Poccuiickon ®epepaunmn ot 02.12.2020 Ne 40, u ObiTb 0b6OpygoBaHbl CcpencTBamMu
NoXapoTyLUEHWS.

Bxoa v Bbixog M3 nomMeLeHnn o6opyaytoTCa COOTBETCTBYHOLNMMM YKasaTensMu.

Bxog B ynonmHOMOYEHHbIM opraH obopyayeTcs WHGpOPMaUMOHHON Tabnu4ykomn
(BbIBECKOM), coaepxallen MHPopMauuid O HaMMEHOBaHUN, MECTe HaXOXOEHUS U pexume
paboTbl.

KabuHeTbl 0GopyaytoTcs WMHMOPMAUMOHHOM Tabnmykon (BbIBECKOW), COAepXallen
WMHopMaUunIo 0 HaMMeHOBaHMM YNOSTHOMOYEHHOIO opraHa (CTPYKTYpPHOro noapasgenexHus),
OCYLLEeCTBNALWEro npeaocTaBrieHe MyHULUnanbHOW yCryri.

2.11.2. TpeboBaHMA kK MECTAM OXNOAHUS.

MecTa oxugaHns goSmKHbl COOTBETCTBOBATb KOM(OPTHbLIM YCNOBUAM ANSA 3asBUTENen
1 onTUManbHbIM ycroBuaM paboTbl crneLmanMcToB YNONMHOMOYEHHOIO opraHa.

MecTa oxugaHusa OOmKHbl ObITb 060PYAOBaHbI CTYMbAMMU, KPECENbHbIMU CEKLMSMM,
CKaMbSIMMU.

2.11.3. TpeboBaHusa K MecTam npuema 3asBUTENEN.

[Mpuem 3aaBuTENEN OCYLLECTBMSETCA B CreuvarnbHO BblAENEeHHbIX AN 3TUX uenen
nomMeLLeHNaXx.

Kaxxgoe pabouyee mecTo cneumanucTtoB YMNOMHOMOYEHHOro opraHa AOMKHO 6bITb
ob6opyaoBaHO MepPCOHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTbKO AOCTyna K HeoOGXoAnMbIM
NMHOPMaUNOHHBbIM Ba3am AaHHbIX, NeYaTaLWwmM 1 KONUPYHLWUM YCTPONCTBaM.

Mpn opraHusauyumn pabouymx MecT [JosmkHa ObITb NpeaycMoTpeHa BO3MOXHOCTb
cBobOAHOro BXoAda M BbiIXOA4a CneunanuctoB YNOTHOMOYEHHOMO opraHa 13 noMeLleHns npu
HeobxooMMocCTH.

MecTa cgayn u nonyyeHns AOKYMEHTOB 3asBUTENAMU, MecTa Ans MHpopMmnpoBaHus
3aaBUTENEN N 3anofnHeHNss HeobXxoanMbIX AOKYMEHTOB ob6opyayoTcsa CTynbamMu (Kpecrnamm)
n ctonamu n obecneymsatoTca nucden Gymarom U NUCbMEHHBLIMU NPUHAOIEXXHOCTSAMN.

2.11.4. TpeboBaHus K MHPOPMALMOHHBIM CTEHAAM.

B nomelleHMsx yMNOMHOMOYEHHOrO oOpraHa, npefHasHayeHHbIX Ana pabotbl C
3aaBUTENAMKN, pas3MeLLalTCa WH(OPMaALMOHHbIE CTeHabl, obecneuyvBalome nonyvyeHve
MHopMauumn o NpegocTaBneHnn MyHULMNANsHOW YCNyru.



Ha wnHdopmMaunoHHbIX cTeHaax, oduumanbHOM canTe YMNONIHOMOYEHHOro opraHa
pasmeLlalTcsa cneayloLlme nHpopMaunoHHble MaTepuanbi:

N3BNEeYeHns n3 3akoHodaTelnbHbIX U HOPMAaTUBHbLIX MPABOBbIX aKTOB, COAepXKalyux
HOPMBbI, perynupyroLime AesTenbHOCTb MO UCMOMHEHMIO MYHULMNAITbHOW YCNyri;

TEeKCT HacToswero AOQMUHUCTPaTUBHOIO pernamMeHTa;

NHpopmMaumnsa o Nopsiake UCMOMHEHUS MYHULMNANbHON YCNyru;

nepeyYeHb AOKYMEHTOB, HEOOXOOUMBIX ANA NPeaoCTaBNEHNA MyHULMNANBbHOW YCAYTuA;

dopMbl U 06pa3Lbl JOKYMEHTOB 4115 3anOSfIHEHNUS.

CBEAEHMS O MeCTe HaxoXaeHus u rpaduke paboTbl HAMMEHOBaHWE agMUHUCTPaUUn
MyHUuunaneHoro obpasosaHus n MOLL;

CrnpaBoYHble TENEMOHDI;

agpeca af1eKTpoHHOU NoYThl 1 agpeca IHTepHeT-canToB,;

MHpopMaumna 0 MecTe NUYHOro npuema, a Takke 06 YCTaHOBMEHHbIX ANS FINYHOrO
npuema gHAX 1 Yacax.

Mpn  wn3MeHeHWUn uvHMOPMaUMW MO  UCMOMHEHUIO  MYHULMNANbHOW  YChyru
OCYLLIECTBNSETCH ee nepuoanyeckoe obHOBNEHNE.

BusyanbHada, TekctoBags W MynbTUMeAWWMHAA  WHopmMauma O  nopsiake
npegocTaBneHns MyHULMNanbHON ycryrn pasmelwiaeTcs Ha MHPOPMaUMOHHOM CTeHAe Unu
MHOpMaUNOHHOM TepMUHane (yctaHaBnmBaeTcs B yAOOHOM And rpaxaaH MecTe), a Takke
Ha EguHoOM nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr U Ha oduunansHOM canTe
ynonHomMmo4eHHoro opraHa (http://shirjaevskoe-sp.ru).

OdbopmneHne Bu3yarbHOW, TEKCTOBOM U MynbTUMELUAHON MHOopMaunm O nopsaake
npefocTaBfeHnss MyHUUMManbHOW YCryrM [[OSMKHO COOTBETCTBOBATb  OMTMMasibHOMY
3pUTENBbHOMY U CITYXOBOMY BOCTNPUATUIO 3TON MHpOpMaLUK rpakgaHamu.

2.11.5. TpeboBaHus k obecneyeHno AOCTYNHOCTM NPeaoCTaBAeHUs MyHULMNAanbLHOM
ycnyrv ansa nHeanvaos.

B uensx obecneveHnst ycrnoBun JOCTYNHOCTU ANS UHBANWAOB MYHULMNANbHOW YCNyru
JOJIKHO ObITb 0becne4yeHo:

- OKasaHue creumanuctamum MOMOLM WHBaNUAam B MOCajke B TPaHCMNOPTHOe
CPeACTBO M BbiCagKke U3 Hero nepeq BXOAOM B MOMELLEHUSA, B KOTOPbIX NpefocTaBrseTcs
MYyHUUUNanbHas ycryra, B TOM YMCrie C UCMONb30BaHMEM KpeCcna-KoNsCKu;

- BecnpenaTCTBEHHbIN BXO4 UHBANMOOB B MOMELLEHWE U BbIXO, U3 HEro;

- BO3MOXHOCTb CaMOCTOATENbLHOrO MepeaBMkeHns WHBanNuaoB Mo  TepputTopun
opraHusauun, NOMeLLEHWs, B KOTOPbIX OKa3biBaeTCA MyHULMNAaNbLHas ycnyra;

- COMPOBOXAEHWE MHBaNMOOB, UMEILNX CTOMKME pacCTpPoOMUCTBa (PYHKUUN 3PEHUS U
CaMOCTOATENBHOIrO NepeaBuMXeHUs, N OKa3aHWe MM NMOMOLLM Ha TeppuTopuUn opraHmsauuu,
NnoMeLLeHNs, B KOTOPbIX OKa3blBaeTCa MyHUUMNaneHas ycnyra;

- Hagnexawee pasMelleHne obopydoBaHMA U HOcuTenen  MHdopMaumw,
HeobxoaMMbIxX Ana obecneyeHnsa 6ecnpenaTCTBEHHOrO 4OCTYyNa UHBANUAOB B MOMELLEHUS U
K ycriyram, ¢ y4eTOM OrpaHUyeHnin Nx Xn3HegeaTenbHOCTY;

- gybnupoBaHne Heobxooumom ANS  WHBanNMAOB  3BYKOBOW U 3pUTENbHOWM
nHopmauum, a Takke Hagnucewn, 3HakoB M MHOW TEKCTOBOW WU rpaduyeckon nHdopmaumm
3HaKkaMu, BbIMOSIHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

- Jonyck cypaonepesoagymnka n TngnocypaonepeBoaynka;

- pgonyck cobaku-npoBOAHMKA MpPUM HanuuMM [OKyMEHTa, MNOATBEpXAalowero ee
crneuvanbHoe obyyeHne M BblAAHHOrO No opme M B Nopsake, KOTopble onpenenstTcs
dbegepanbHbIM - OpraHOM  WUCMOMHUTENbHOW  BMAacTW, OCYLLUECTBAAKWMM  QYHKUUX 1O
BblpaboTke W peanu3auun rocyaapCTBEHHOMW MOSIUTUKM U HOPMAaTUBHO-NPaBOBOMY
perynnupoBaHuio B cpepe coumanbHON 3auTbl HaceneHus;

- npegocTasneHe nNpu HeobxogMMOCTK YCryrn MO MECTY XUTenbCTBa MHBanuMaa unu
B OUCTAHLUNOHHOM peXUME;

- OKasaHue creumanucTtamm MHoM Heobxo4MMon NOMOLIM MHBANMAaM B NPeoaoneHnm
GapbepoB, NPENATCTBYIOLNX NOMYYEHNIO UMW YCNYT HAPaBHE C APYrMMU NIMLAMN.

2.12. MNokasatenamm [OCTYNHOCTU U KayecTBa MyHMUMMNANbHOW YCNyrn sIBASIOTCSA



npegocTasneHune MyHMLMNaIbHON ycnyru nnu OCYyLLieCTBMNEHNE OTAENbHbIX
agMUHUCTPATMBHBIX Npouedyp B 3NEKTPOHHOW  dopMe, MofnyvyeHue  3asBuTernem
MHpopmauun o xoae npegocTaBneHnss MyHULMNAnsHOW YCnyru ¢ UCNosib30BaHUEM CPEACTB
TenegOoHHON CBA3N, 3I1EKTPOHHOro NHJOPMUPOBaHUS, cobntogeHune CpOKOB
npeaocTaBneHnss MyHUUMNAanbHOW YCNyrn, OTCYTCTBME >Xarnob U NpeTeH3nin CO CTOPOHbI
3aaBuTENsA, a TaKke CyaebHbIX akToB O NPW3HaHUN HE3aKOHHbIMU peLUeHUn, AeNCTBUW
(6besnencTBms) yNnoNMHOMOYEHHOIO opraHa 1 AOMKHOCTHBIX NNL, YNONTHOMOYEHHOrO OpraHa.

2.13. OcobeHHOCTM OCyLLeCTBNEHNA OTAErNbHbIX aAMWHUCTPaTUBHLIX nNpoueayp B
3NEeKTPOHHOM dhopMe U NpefocTaBreHns MyHuumnanbHon ycnyrn yeped MOL| yctaHoBneHb!
B pasgerne 3 HacToALEero agMMHUCTPATUBHOIO pernameHTa.

3. CocTaB, nocnegoBaTesibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp No npeaocTaBNeHN0 MyHULUNanbLHON ycnyru, TpeboBaH1A K NOpAAKY UX
BbINOJSIHEHUSA, B TOM YUCIle 0COGEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp
B 3/1EKTPOHHOM ¢hopme

3.1. NocnepoBaTenbHOCTb aAMUHUCTPATUBHBIX Npoueayp.

MocnenoBaTenbHOCTb a4MUHUCTPATUBHBIX MpoLenyp MCNOSIHEHUS MYHULMNAnbHOM
ycnyru Bkniodaet B cebs cnepyowime AencTBus:

- NpueM n pernctpaunsa obpalieHus;

- paccMOTpeHne obpalleHus;

- NoAroToBKa U HanpaereHne oTBeTa Ha obpalleHne 3asaBuTeNto.

3.1.1. MNMpuem n pernctpaunsa obpaLlieHun.

OcHoBaHMeM Ans Havana npefocTtaBrneHns MyHMUMNanbHOW ycnyrn sBnseTca
nocTtynneHne obpalleHna OT 3asBuUTeNns B agMUMHUCTPAUMIO MOCPEACTBOM MOYTOBOW,
dakCUMUIbHOM CBA3M NMBO B 9NIEKTPOHHOM BUAE.

O6palleHune noanexut obasaTtenbHON pernctTpaunmn B TEYEHNE TPEX AHEN C MOMEHTaA
NOCTYNNEHUA B afMUHUCTPALMIO.

OTBETCTBEHHOCTL 3a MNpUEM WU pernctpaumio obpalleHnss HeceT chneumarnucr,
OTBETCTBEHHbIM 32 NPUEM U PErncTpaLmio JOKYMEHTOB.

O6paleHuns, HanpaBneHHble MNOCPEACTBOM MOYTOBOM WM (PAKCUMWUITBHOW CBA3W, U
AOKYMEHTbI, CBSI3aHHbIE C MX PAacCCMOTPEHUEM, NepBOHaYarbHO MOCTYNAKT K Chneuuanucty,
OTBETCTBEHHOMY 3a MpUeM 1 perucTpaumo JOKYMEHTOB.

O6palleHuns, NOCTynNUBLLME MO 3NEKTPOHHOW NoYTe, eXeQHEBHO pacnevyaTtbiBalOTCA U
0POpPMIIAITCA CneumanncToMm, OTBETCTBEHHbLIM 3a MPUEM U perucTpauuio JOKyMeHTOB, AN
paccMOTpeHns rnason JlyroBonposienckoro Cenbckoro mMnoceneHna B YCTaHOBMIEHHOM
nopsigke Kak o6bl4YHbIE MMCbMEHHbLIE OOpaLLEHNS.

CneuunanncT, OTBETCTBEHHbIN 3a MPUEM U pPermcTpauuio JOKYMEHTOB, OCyLLeCTBAAeT
nepBuYHy0 06paboTKy (MpoBEpKYy MpPaBUIbHOCTM agpecaumm KOppPeCrnoHAEHUMUN, Hanuyune
BCEX TMPUIIOXKEHMA U WNHOW [OOKYMEHTauuu, SBMSWENCa HeOoTbeMSIEMOM YacTbio
obpalleHuns, 4YTeHue, onpedeneHne copepxaHus BOMPOCOB oObpalleHus rpaxgaHuHa) u
pernctpauuio obpalleHnin B XXypHarne permctpaumm BXogawen KoppecrnoHgeHUNN.

B TeueHne 1 paboyero OHA C MOMEHTa perncrpaumm obpalleHnsa 3asiBuTens
cneumnanucTtoM, OTBETCTBEHHbIM 3a MPUMEM W pPerucTpauuio OOKYMEHTOB, MPOBOAUTCS
npoBepka obpalleHns Ha cooTBeTcTBUE TpeboBaHMAM, YCTAHOBNEHHBIM NyHKTamn 2.6 - 2.7
AOMWHUCTPATUBHOIO pernamMeHTa.

Mpn noctynneHun obpalleHnd, rge ykasaHo O MPUNOXKEHUN AOKYMEHTOB, KOTOpbIe
NMOSIHOCTBID WM YACTUYHO OTCYTCTBYHOT, CneuuManuctoMm, OTBETCTBEHHLIM 3a NpuUeM wu
perncTtpauuio  AOKYMEHTOB, COCTaBnsieTca akT 00 OTCYyTCTBMM  COOTBETCTBYHOLLMX
AOKYMEHTOB, KOTOpbI NprobLiaeTcs kK obpalleHumto.

3.1.2. PaccmoTpeHne obpalleHui.

Mpowewmne perucTpauuio NUCbMEHHbIE oObpalleHus nepegarTcs cneunanucty



aZiMUHUCTpaLMN.

[(naBa JlyroBonposienckoro cenbCKoro nocesieHna o pesyrnbrtaTtaM 03HaKOMITEHUS C
TeKkCcToM obpalleHus, npunaraembiMmM K HEMY AOKYMEHTaMu B TeyeHue 1 pabouvero gHa ¢
MOMEHTa MX MOCTYNNEeHNS:

- onpegensieT, OTHOCUTCA NN K KOMMETEeHUMW aaMUHUCTpaLMM pacCMOTpeHue
nocTaBneHHbIX B 0bpalleHnn Bonpocos;

- onpeaenseT xapakTtep, CPOKM AEUCTBUI U CPOKM pacCMOTpeHnsa obpalleHms;

- onpeaensaeT UCNONHUTENSA NOPYYEHUS;

- CTaBUT UCMNOSTHEHNE MOPYYEHUIN N pacCMOTPeHNe obpalleHnst Ha KOHTPOSb.

PewweHnem rnasbl JlyroBonposienckoro CenbCkoro rnoceneHns sBnseTcs pes3onioums
O paccMOTpeHuMuM obpalleHns no CywecTBy MNOCTaBMEHHbIX B HEM BOMNpocoB, nmMbo o
noaroToBke MUCbMa 3asdABUTEMD O HEBO3MOXHOCTW OTBETa Ha MNOCTaBfIEHHbI BOMPOC B
crnyyae, €CnuM paccMOTpeHue TMOCTaBMEeHHOro BOMpoca He BXOOUT B KOMMETEHUUIO
agMuUHUCTpaumn J1yroBonponencKkoro CerbCKoro noceneHus .

CneunanncT, OTBETCTBEHHbIN 3a NPUEM U perncTpauuio JOKYMEHTOB, B TeyeHue 1
paboyero [gHA C MOMeHTa nepegadm (NOCTYNSfeHUs) OOKYMEHTOB OT  [faBbl
JlyroBonponemnckoro cenbckoro noceneHns nepegaeT obpalieHne ans pacCMOTPEHMs Mo
CYyLLIeCTBY BMECTE C MPUMOXEHHbIMU AOKYMEeHTaMu1 cneumManucTy agMUuHUCTpauuu.

3.1.3. lNMoagroToBka 1 HanpaBneHMe OTBETOB Ha ObpaLleHne.

Cneumanuct agmuHuctpaumm obecneumBaeT paccMOTpeHue obpaleHmsa u
NnoaroToBKY OTBETa B CPOKW, YCTAHOBMNEHHbIE N. 2.4.1 AOMUHUCTPaATMBHOIO pernamMmeHTa.

Cneuvanuct agMuWHUCTpaUMM  paccMmaTpusBaeT  MNOCTyNuBLUEe  3asiBNeHne U
0dpopMIISET NMMCbMEHHOE Pa3bsCHEHME.

OTBeT Ha BOMNPOC NPEeAOCTaBMSAETCS B MPOCTON, YETKOW W MOHATHOM hopme 3a
noanucbio rmaebl agMUHUCTPauMK JlyroBonponenckoro cenbckoro nocenexHns nnbo nuua,
ero samMeLyaroLLlero.

B oTBeTe Takke ykasbiBalOTCA U PaMunvs, UMs, OTYECTBO (MPU Hann4yum), HoMep
TenedoHa JOMKHOCTHOrO nNuua, OTBETCTBEHHOMO 3a NOArOTOBKY OTBETa Ha obpalleHue.

[Mocne nognucaHna oTBeTa crneumanuct, OTBETCTBEHHbLIN 3a MpUeM U perucrpaumio
OOKYMEHTOB, peructpupyeT OTBEeT B XXypHane peruncrpauum KoppecrnoHOeHuun c
NPUCBOEHMEM MCXOOSALWEr0 HOMEpa W HanpaeBnsgeT agpecaty no no4vte nubo BpyyaeT
agpecarty nuM4Ho B TedeHne 1 paboyero HA ¢ MOMEHTa NOANUCaHUS.

OTtBeT Ha o6bpalweHve, nocTynawwee B GOPME IMEKTPOHHOrO [OKYMEHTa,
HanpaenseTcs B OpMe SNEeKTPOHHOro [JOKyMeHTa Mo agpecy 3MeKTPOHHOW MoYThl,
ykasaHHON B obpalleHun, unu B NUCbMEHHON hopMe Mo NOYTOBOMY afpecy, ykazaHHOMY B
obpaweHnn.

4. ®opMbl KOHTPONS 3a UCNONTHEHMEM afMUHUCTPATUBHOIO pernamMeHTa

4.1. KoHTponb 3a cobnogeHnem ynonHOMOYEHHbIM OpraHoM, AOMMKHOCTHBIMW NMLaMu
YMOMMHOMOYEHHOIo OpraHa, y4yacTBYyHOLWUMU B MPedoCTaBneHNN MyHULMNANbHOW YCNyru,
NOMOXXEeHUN HacToALWero agMMHNCTPATUBHOIO perfameHTa OCyLLeCcTBNAeTCA LOMKHOCTHBIMN
nMuamMun ynorHOMOYEHHOro opraHa, creuuanbHO YNONHOMOYEHHBIMU Ha OCYLeCTBIIeHne
AAHHOrO KOHTPOns, pPyKOBOAMTENEM YMOMHOMOYEHHOro opraHa W BkMyaeT B cebsd
npoBefeHVe MPOBEPOK MOMHOTbI U KavecTBa nNpefocTaBreHus MyHUUUNansHOM YCIyru.
[MnaHoBblIE W BHENMaHOBble MPOBEPKM MPOBOAATCA YNONHOMOYEHHBbIMW  OOJPKHOCTHLIMU
nMuaMn - yroriHOMOYEHHOI0 OpraHa Ha OCHOBaHWW  pacropsikeHusi  pyKoBOAMTErS
YNOMHOMOYEHHOro opraHa.

4.2. TlpoBepka MOMHOTbI W KayecTBa NPefoCTaBfiEHUA MYHUUMMANbHOW YyCryru
OCYLLIECTBNSAETCA NyTEM NPOBEAEHUS:

4.2.1. TnaHoBbIX NPOBEPOK COOMOAEHUS U WCMNOMHEHUS AOSMKHOCTHbIMM fNMUaMM
YNOMHOMOYEHHOIO OpraHa, y4yacTByRLWUMU B MpPedoCcTaBneHUN MyHULMNAnbHOW YCNyriu,
MONOXXEHUN HaCTOALEro agMUHUCTPATMBHOIO pernaMeHTa, HoOpMaTuBHbIX NPAaBOBbIX aKTOB,
perynupylowmx OedaTenbHOCTb NO  NpedoCTaBNeHuto  MyHUMUMManbHOW  ycrnyrn  npwu



OCYLLEeCTBMEHUN  OTAESbHbIX  aAMWHUCTPATUBHBLIX  Mpoueayp WM npefocTaBneHus
MYHULUMNANbHOW YCIyru B LIENOM.

4.2.2. BHennaHoBbIX NpPOBEPOK COBMIOAEHUS N UCMOMHEHUS OOJPKHOCTHBIMU NMUaMu
YNONIHOMOYEHHOIO OpraHa, yqacTBYKLWWMM B MNpenoCTaBNeHUM MyHUMUMNANbHON YyCnyru,
NOMOXEHNN HACTOALLEro agMUHUCTPATUBHOIO perfiameHTa, HOPMaTUBHbBIX NPaBOBLIX aKTOB,
perynmpylowmx OeaTenbHOCTb NO  NPeAoCTaBfEHU0  MyHUUMMAnbHOW  ycnyru  npwm
OCYLIEeCTBMEHNUN  OTAENbHbIX  aAMWHUCTPATUBHLIX  Mpoueayp WM npefocTaBneHus
MYHULUMNANbHOW YCIyrn B LIENOM.

4.3. lNnaHoBble NPOBEPKN OCYLLECTBMEHNA OTAENbHbIX aAMUHUCTPATUBHBLIX Npoueayp
npoBogAaTcs 1 pas3 B nonyrogue; NofHOTbl U KavyecTBa NpPeaocTaBfieHUs MyHULMNanbHON
ycryru B Lenom - 1 pas B rof, BHEMNMaHoBbIe - NpW NOCTYNMAEHNN B YNOSIHOMOYEHHbIN OpraH
Xanobbl 3aaBUTENS Ha CBOEBPEMEHHOCTb, [MOMHOTY W KayeCTBO MpeaocTaBreHns
MYHUUMNANbHOW YCNyru, Ha OCHOBaHUWN WHbLIX OOKYMEHTOB U CBeAEHWUN, YKa3blBalOLMX Ha
HapyLLEeHWs1 HACTOSLEro aAMUHUCTPATUBHOIO perfnamMeHTa.

4.4. Tlo pesynbTataMm MNpPOBEOEHHOMW MPOBEPKUM COCTaBNAETCSA akT, B KOTOPOM
OTpaXxaltTCsl BbISIBMIEHHbIE HApPyLIEHUss W NPeanoXeHns no MUX YCTpaHeHuto. AKT
noanucbiBaeTcs OMKHOCTHBLIM JIMLIOM, YNONTHOMOYEHHbLIM Ha NPoBeAEHME MPOBEPKMU.

4.5. [I0/KHOCTHbIE nuua yrnosIHOMOYEHHOro opraHa, ydacTByloLmMe B NpegocTaBlieHnn
MYHULUMNANbHON YCIyrn, HECYT NepCOHanbHyt0 OTBETCTBEHHOCTb 3a COGMOAEHNE CPOKOB U
nocneaoBaTenbHOCTU  UCMOMHEHUA  aAMUHUCTPATUBHbIX  AENCTBUA U BbINOSIHEHUS
afMUHUCTPATUBHBIX nNpoueayp, NPedyCMOTPEHHbIX HacCTOAWWM  aAMUHUCTPATUBHbBIM
pernameHToM. [lepcoHanbHass  OTBETCTBEHHOCTb  3aKpennsieTcs B OOIMKHOCTHbIX
WHCTPYKUuAX. B criydae BbISIBNEHUS HapyLleHUA BUHOBHblE HECYT OTBETCTBEHHOCTb B
COOTBETCTBMM C [OEWCTBYHOLWMM  3akoHogatenbctBoM Poccuickon ®depepauumn  u
Bonrorpagckon obnactu.

4.6. CamoctoaTenbHOM (OPMON  KOHTPONS 3@  MCMNOSIHEHMEM  MOSIOXKEHUN
agMUHUCTPATMBHOIO pernamMeHTa SBMSETCA KOHTPOSIb CO  CTOPOHbI  rpaxgaH, WX
00beanHEHUN 1 opraHn3auuni, KOTOPbIA OCYLLIECTBIISIETCA NyTEM HanpaBneHus obpalleHnin n
Xanob B yNnosIHOMOYEHHbI OpraH.

5. locynebHbin (BHecyaebHbIN) nopaaok o6xanoBaHus peLleHui

n pencteun (6esgencTensa)  YNosIHOMOYEHHOro opraHa, MOLU, opraHusaumn,
yKkasaHHbIX B 4actn 1.1 ctatbn 16 degepansHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHv3auun nNpegoCcTaBeHUst rOCYAapCTBEHHbLIX U MyHMUMNAMNbHbLIX YCAYr» , a Takke uX
AOJMPKHOCTHbIX MWL, MYHMUMNANbHbIX CAyXXaLnX, paboTHMKOB

5.1. 3aaButenb MOXeT obpaTuTbCA C xanobom Ha peweHus Wn OencTeud
(6e3pencTBmne) ynonHOMOYEHHOro opraHa, M®L|, opraHmsauun, ykasaHHbix B 4actm 1.1
ctatbn 16 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHnsauyum
npegocTaBneHns rocyaapCTBEHHbIX U MYyHULUMNANbHbLIX YCAyr», a Takke WX LOMKHOCTHbIX
nvd, MyHULMNAanbHbIX CAyXawmx, paboTHUKOB, B TOM YACIE B CREAYOLWNX Cryvasx:

1) HapyweHve cpoka perucTpaumm 3anpoca 3asBuTens o npegocTaBneHnn
MYyHUUMMAnNbHOW YCryru, 3anpoca, yka3aHHoro B ctatbe 15.1 depepanbHOro 3akoHa oOT
27.07.2010 Ne 210-03 "O6 opraHusaumMm npeaocTaBneHns TrOCy4apCTBEHHbIX U
MyHUUMNaneHbIX yenyr' (ganee — ®efeparnbHbIn 3aKOH Ne 210-d3) ;

2) HapyLleHne cpoka NpeaocTaBneHns MyHuumMnansHonm ycnyriu. B ykazaHHoMm cnyvae
pocynebHoe (BHecypebHoe) oOxanoBaHue  3asiBATENEM  pelweHuin W OencTBUm
(6espenctenda) MoL|, pabotHuka MOL] Bo3mMOXHO B cnyyae, ecnn Ha MOLl, peweHus n
Aencteusa (besgencrTeme) KOToporo obxanytTcd, Bo3noxeHa PyHKUMS N0 NpeaoCTaBreHnto
MYyHUUMMNanbHOW yCcnyru B noriHoM obbeme B nopsiake, onpeneneHHomM vyactblo 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHpopmMaumm nnbo ocyLlecTBReHNS
OENCTBUA, NpeacTtaBfieHMe WM - OCYLWECTBIIEHME  KOTOPbIX HE  MNpedyCMOTPEHO
HOpMaTUBHbBIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU NPaBOBLIMU



aktamn  Bonrorpagckon  obnactm,  MyHMUMnanbHbIMM  NPaBOBbIMW  akTamu  Ons
npegocTaBneHnsa MyHUUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpedoCTaBfeHne KOTOpbIX NpPeayCMOTPEHO
HOpMaTUBHbBIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBLIMU
aktamn Bonrorpagckon obnactu, MyHuuunanbHbIMW  NPaBOBbIMWM  aKTammu ans
npegocTaBneHnsa MyHMLMNanbHOW yCnyrn, y 3asaBUTENs;

5) oTka3 B NpeaocTaBfeHUM MyHUUMNANbHOW YCMyrn, eCcriv OCHOBaHMS OTKasa He
npegycMoTpeHbl defeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpMaTMBHbIMW MNpaBoBbIMW akTamu Poccuinckon ®epepauuun, 3akoHamMn U UHBIMA
HOpPMaTUBHbIMW  NpaBOBbIMM  akTamm  Bonrorpagckon obnactv, MyHUUMNANbHbIMK
npaBoBbIMM akTamu. B ykaszaHHOM cnyvae pocyaebHoe (BHecygoebGHoe) obxkanoBaHue
3asBuTenemM peweHun n gencreun (6esgenctena) MoL|, pabotHnka MOL| BO3MOXHO B
cnyyae, ecnn Ha MOLU, peweHua un pencteusa (6esgenctsne) KoToporo obxanyroTces,
BO3MOXeHa (PyHKUMS NO NpegocTaBfEeHUI0 MyHUUMManbHOW YCNyru B MOSIHOM obbeme B
nopsgke, onpegeneHHomMm vactbto 1.3 ctaten 16 ®enepansHoro 3akoHa Ne  210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpU NpeaoCcTaBneHn MyHULMNAansLHOW yecnyrn nnatbl,
He npedycMOTPEHHOM HOpMaTMBHbIMW MNpaBoBbiMM akTamyn Poccunckon ®depepauun,
HOpPMaTUBHbIMW  NpaBOBbIMM  akTamm  Bonrorpagckon obnactu,  MyHUUMNANbHbIMK
NpaBOBbIMU aKTaMu;

7) oTKa3 YnOnHOMOYEHHOro opraHa, AOMMKHOCTHOrO nuua ynoriHOMOYEHHOro opraHa,
MoL, pabotHuka MOPL|, opraHusaumn, npenycMOTpeHHbIX 4Yacteto 1.1 craten 16
depepanbHoro 3akoHa Ne 210-93, unm nx paboTHMKOB B UCNPaBEHUN AO0NYLEHHbIX UMK
onevyatok u owmnboK B BblAaHHbIX B pe3ynbTaTe NpefoCcTaBfeHUs MyHUMUMMANbHOW YyCnyrun
AOKYMeHTax Nubo HapylleHuMe YCTaHOBIIEHHOro CpoKa Takux ucnpasrneHun. B ykaszaHHOM
cnyvyae pocynebHoe (BHecynebHoe) obGxanoBaHue 3asBUTENEM peLIeHMA U OENCTBUN
(6espenctenda) MoL, pabotHuka MOL] Bo3mMOXHO B cnyyae, ecnn Ha MOL, peweHus wn
Aencteusa (besgencrTame) KOToporo obxanytTcd, Bo3noxeHa PyHKUMS N0 NpeaoCTaBleHnto
MyHULMMNanbHOW yCnyru B noriHoM obbeme B nopsake, onpeneneHHomM vyactbto 1.3 ctatbu 16
depepanbHOro 3akoHa Ne 210-93;

8) HapyweHuMe Ccpoka wnu nopsaka Bblgayunm [JOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHoBneHWe MnpeaoCcTaBneHnss MyHUUMNanbHOW YCrnyru, ecrnv OCHOBaHWUA
NPUOCTaAHOBMNEHNS He nNpeayCMOTpeHbl defepanbHbIMU  3aKkOHaMU U NPUHATBIMA - B
COOTBETCTBUN C HAMU NHBIMW HOPMATUBHbLIMU NPaBOBbIMU akTaMu Poccunckon denepauuu,
3aKOHaMM W  MHbIMM HOPMAaTMBHbIMW MpaBoOBbIMM akTamu Bonrorpagckon ob6nactu,
MYyHUUMNaNbHBIMU NPaBoBbLIMKM akTamu. B ykazaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obGxanoBaHue 3aaBuTenemMm peweHun n gencteun (6esgencteuna) MoL, pabotHnka MoL|
BO3MOXHO B crniyyae, ecnm Ha MOLU, pewenna wn pencteua (6e3gencteme) KOTOpOro
oGXxanytTcs, BO3NoXeHa PYHKUMA NO NPeaoCTaBfEHNI0 MyHULUNANBHOW YCAyrn B MOSTHOM
obbeme B nopsigke, onpeaeneHHom 4vactbio 1.3 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-
d3.

10) TpeboBaHne Yy 3asBUTENs MpyU NPegoCTaBNEHUM MYHULMNANBHOW  YCRyru
OOKYMEHTOB WnuM  MHopmauun, OTCcyTCcTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpv nepBoOHa4YarbHOM OTKase B NpuemMe [OOKYMEHTOB, HeoOXOAWMbLIX AnS
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAansHOM ycnyru,
3a VCKMOYEHMEM CcriyvaeB, NpeayCMOTpPeHHbIX NyHKTOM 4 yactu 1 ctatbn 7 ®egepansHoro
3aKoHa Ne 210-®3. B ykaszaHHOM crnyyae pgocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTEnem peweHun u gencteun (6esgencrtend) MOL|, pabotHuka ML
BO3MOXHO B chnydae, ecnu Ha MOL|, peweHuns u pencteua (6e3genictBue) KOTOPOro
obxanytTcs, BO3MNoXeHa (OYHKLMA N0 NpeaoCTaBNeHNI0 JaHHOW MyHUUUNAnNbHOW yCcrnyrn B
nonHom obbveme B nopsgke, onpefeneHHoM vacTtbto 1.3 ctatbn 16 PepgepanbHOro 3akoHa
Ne 210-93.

5.2. XXanoba nogaetca B MMCbMEHHOW opMe Ha OymaXHOM HOcuTene,

B
3NEKTPOHHOM )OpPME B YMOMHOMOYEHHbIN opraH, M®Ll, nubo B KomuteT 3KOHOMMUYECKOW



nonuMTMKM U passutusa Bonrorpagckon, sasnsawowunca ydpegutenem MOL (pnanee -
yuypeautens MOLl), a Takke B opraHuMsaummn, npeaycMoTpeHHble 4YacTtbto 1.1 ctatbmn 16
®epepanbHoro 3akoHa Ne 210-®3. Xanobbl Ha pelweHns wn gencteus (besgencreue)
paboTHuka M®L] nogatotcs pykoBogutento atoro MOLl. XKanobbl Ha pelleHns n gencTens
(6espenctene) MoL nopatotca  ydpegutenio  MOLL  wnu  gomkHOCTHOMY  nvuy,
YNONMHOMOYEHHOMY HOPMaTMBHbIM MNPaBOBbIM akToMm cybbekta Poccunckon Pepepaumu.
XKanobbl Ha peweHna un pgencteusa  (6esgenctene) pabOTHMKOB — OpraHuM3auumm,
npegnycMoTpeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, nogatotcs
PYKOBOAUTENSAM 3TUX OpraHmM3aLumn.

XKanoba Ha peweHns u pencteus (b6esgencteme) yNoOSTHOMOYEHHOro OpraHa,
AOIDKHOCTHOMO  NnMua  YNOfAHOMOYEHHOrO  OpraHa,  MYHMUMMAnNbHOrO  Criyallero,
PYKOBOAUTENSA YNOSTHOMOYEHHOIO opraHa MOXeT BbITb HanpasneHa no no4rte, yepes MOL, c
NCMosib30BaHNEM MHOPMaLNOHHO-TENEKOMMYHUKALNOHHOM ceTu "UHTepHeT",
oduumnanbHOro camTa opraHa, npegoCTaBnALWEro MyHUUMNANbHYO YCryry, enuHoro
noptana rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCNYr, a Takke MOXeT ObITb npuHATa npu
NMYHOM npuemMe 3asaBUTENS.

XKanoba Ha peweHus n gencteua (6esgencrene) MoL, pabotHnka MOL, moxeT BbiTb
HanpasneHa no no4rte, ¢ UCNoNb3oBaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
"MinTepHeT", odumumnanbHoro camta MOL,, eguHoro nopTana rocyaapcTBEHHbIX W
MYHUUMNANbHbIX YCNYr, a Takke MOXeT OblTb MpUHATA NpU IMYHOM NpUeMe 3asBuTens.

XKanoba Ha peweHuns n gencteua (6e3nencTeme) opraHnsaunin, npesycMoTPeHHbIX
yactbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, a Takke ux pabOTHUKOB MOXET
ObITb HanpasfieHa No no4yTe, ¢ UCNONb30BaHNEM MHAOPMALMOHHO-TENEKOMMYHMKALMOHHOM
cetn "WHTepHeT", oduuManbHbIX CaMToOB 3TUX OpraHuMsaumn, eguHoro rnopTana
roCyAapCTBEHHbIX U MYyHUMUMMAMbHbLIX YCAYr, @ Takke MOXeT OblTb NPUHATA Npu JIMYHOM
npueme 3aaBuTenNs.

5.3. Xanobbl Ha peweHns wn pencTeus (6e3genicTBMe) pPyKOBOAMTENS OpraHa,
NpefoCcTaBNALWEro MyHUUMNanbHY ycnyry, NoAalTCa B BbIWECTOAWNN opraH (npu ero
Hanuumm) nmbo B Ccriyyae ero OTCYTCTBUS pacCMaTpuBalOTCA  HENocpenCcTBEHHO
pykoBOAUTENEM OpraHa, NpegoCTaBnALLEro MyHUUUNANbHYO YCyry.

5.4. XKanob6a fomkHa cogepxaTtb:

1) HaMMeHoBaHWE YNOMHOMOYEHHOIo OopraHa, AOMKHOCTHOMO Nnua ynosIHOMOYEHHOro
opraHa, unu mMyHuuunaneHoro cnyxawero, M®Ll, ero pykosoautena u (unu) paboTHuka,
opraHuMsauun, nNpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nx pykosoauTternen u (unu) paboTHMKOB, pelleHus U JencTtBus (6e3gencteBne) KoTopbIX
obxanytoTcs;

2) chamunuio, nMms, OoT4eCTBO (nNocnegHee - MpuM HanuMyuu), CBedeHUs O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nuvua nmbo HavMeHoBaHue, CBeJeHus O MecTe
HaxXOXOEHMA 3asfABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPW HanmMyuMK) U NOYMTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyemblx peweHuax u - gencteuax  (6esgencreun)
YNOMHOMOYEHHOIO  OpraHa, [OOSMKHOCTHOrO Nuua, YNOSHOMOYEHHOro opraHa, Jmbo
MyHUuunaneHoro cnyxawero, M®L|, pabotHuka MOLl, opraHusaumn, NpenyCMOTPEHHbIX
vyacTbto 1.1 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asBUTENb HEe COrnaceH C peLlleHneM W
pevcteBuamn  (besgenctemeM)  yNOMHOMOYEHHONO — opraHa,  AOMMKHOCTHOro  nuua
YNONMHOMOYEHHOIO OpraHa unn MyHuuunaneHoro cnyxauwero, MoL, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nx paboTHukoB. 3aaBuTeneM Moryt ObiTb MNpeacTtaBneHbl LOKYMEHTbl (Mpu  Hanuyum),
noaTeepXxaaoLme JoOBOAbI 3asaBUTENS, NMBO UX KONWUN.

3asBuTenb UMeeT NpaBo Ha NofyvYeHne UHgopmauun 1 JOKYMEHTOB, HEOBXOaNMbIX
Ans 060CHOBaHNSA 1 pacCMOTPEHUS Kanoobl.



5.5. OcHoBaHveM Ona Havana npoueaypbl AocygebHoro obxanoBaHus SBNSETCS
nocTynneHue XanooObl 3asBuTENS. Pernctpauus XanooObl ocCyLlecTBngeTcs
YNOMHOMOYEHHbIM  CNEeunanMcTtoM  YrNofIHOMOYEHHOrO  opraHa, paboTHukamu MOL,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93. B
TeYeHue Tpex OHEN CO OHA ee NOCTYNMeHns.

XKanoba, noctynumBliasi B YMNOAHOMOYEHHbLIM opraH, MO®L, yupegutenio MOL, B
opraHusauuun, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03,
NnoanexXuT pacCMOTPEHNIO B TeYeHMe NAaTHaguaTn pabounx gHeEn Co OHA ee pernmcrpauuu, a
B cnydyae obxanoBaHusi OTKa3a YMNOMHOMOYEHHOro opraHa, M®L, opraHusauun,
npegycMOTPeHHbIX YacTbio 1.1 ctaTtbn 16 HacTosawero PegepansHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3adABuTens NMbo B McnpaBneHnn SONyLEHHbIX OneyaTok U owmnbok
UM B crnyyae oGXxanoBaHUs HapyLlEeHUs1 YCTAaHOBMEHHOrO CpOKa TakKMX WUCNpPaBfieHUA - B
TeyeHne NaTn pabounx QHEN CO AHS ee permcTpaumu.

5.6. B cnyyae ecnu B xanobe He ykasaHbl (hamunma 3aaBUTENS, HanpaBMBLUETO
Xanoby, un (unu) NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH ObITb HanpaBneH OTBET, OTBET Ha
Xanoby He faetcs.

Ecnn B ykasaHHOM anobe copepxatca CBeAeHWss O nNoaroTaBnNMBaemMom,
COBEpLLUAEMOM WSIM COBEPLUEHHOM MPOTMBOMPABHOM [esHUMM, a Takke O nuue, ero
noarotaesnMealoLeM, COBEPLUAIOLLIEM U COBEPLUMBLLEM, Xanoba noanexuT HanpaBneHnto
B roCyapCTBEHHbIA OpraH B COOTBETCTBUN C €ro KOMMNETEHLUMNEN.

HomkHocTHOE nuuo, paboTHWUK, HadeneHHble MNOSTHOMOYMSMM MO PACCMOTPEHUIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HaCTOALWEro agMUHUCTPATMBHOIO perfiameHTa, npu
nonyydeHnn >xanobbl, B KOTOPOW coAaepXaTtca HeueH3ypHble 5nmbo ockopbutenbHble
BblpaXKeHUs!, Yrpo3bl XM3HW, 300POBbI0 U MMYLLECTBY AOSPKHOCTHOIO Nnua, a Takke YfeHoB
ero cemMmbW, BrpaBe OCTaBUTb Xanoby 6e3 oTBeTa NO CyWecTBY MNOCTABMIEHHbIX B HEN
BOMPOCOB M COOBLMTL 3asABUTESTO O HEQONMYCTUMOCTU 3r10ynoTpebneHnsa npasom.

B cnyyae ecnn TekcT xanobbl He noggaeTcs NPOYTEHMIO, OHa ocTaBnsetca 6es
OTBETa, 0 YEM B TEYEHMNE CEMU OHEN CO OHA permcTpaumm xanobbl coobliaeTcs 3ad9BUTENIO,
ecnu ero bammnusa 1 NOYTOBbIM aapec NoASAITCA NPOYTEHMIO.

Ecnu oTBeT No cywecTBy NoCTaBnNeHHOro B anobe Bonpoca He MOXeT ObiTb AaH 6e3
pasrnaweHns CBEOEHWN, COCTaBNANOLWMX TOCYOAPCTBEHHYHD WM MHYID OXPaHSEMYHO
denepanbHbIM 3aKOHOM TaWHYy, B TeYEeHMEe CeEMW OHEeN CO [OHSA perncrpaumm xanoobl
3aaBUTEN0, HanpasuBLUEMY Xanoby, coobuaeTtcs O HEeBO3MOXHOCTM AaTb OTBET MO
CyLLEeCTBY MNOCTaBfIEHHONO B HEW BOMpoca B CBSA3M C HeOOMyCTMMOCTbK pasrfalleHus
yKa3aHHbIX CBEEHUN.

B cnyyae ecnn TekcT Xanobbl He nO3BONSET onpeaenuTb CyTb obpalieHus
3aaBUTENd, OTBET MO CyLEeCTBY xanobbl He AaeTcs, O YeM B TeYEeHMEe CeEMWU OHEWN CO AHSA
permcTpauum xanobbl coobLiaeTca 3asaBUTEN!O.

B cnyyae ecnu B xxanobe obxanyetca cynebHoe pelueHne, Takas xanoba B TeveHme
CeMU OHEen CO OHA eé perucTpauuv BO3BpallaeTcs 3adBUTENIO, HanpaBmBLLEMY Xanoby, c
pa3bsiCHEHMEM NopsiAka 06XanoBaHMsa aHHOro cyaebHOro peLueHus.

Ecnn B anobe coaepxutca BOMPOC, Ha KOTOPbIA 3asiBUTEN0 HEOL4HOKPaTHO
AaBanncb NUCbMEHHbIE OTBETLI NO CYyLECTBY B CBA3M C paHee HanpaBngembiMu xanobamu,
N Npu 9TOM B xanobe He NPUBOAATCHA HOBble A0BOAbLI NN O06CTOATENBbCTBA, AOMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe NOMHOMOYMAMM NO PACCMOTPEHMIO Xanob B COOTBETCTBUM C
NyHKTOM 5.2 HacTosILEero agMMHUCTPATMBHOIO perfiameHTa, BnpaBe MPUHATb pelleHne o
6e30CHOBaTENBHOCTN O4YepenHOon xanobbl U NpekpalleHUn Mnepenucku ¢ 3asBuTenem no
AaHHOMY BOMpPOCY NpW YCNoBWUKM, YTO YKasaHHasa xanoba u paHee HanpaBnsemble anobbl
HanNpaBnNsnMMCb B OAMH M TOT e YMNOMIHOMOYEHHbIA OpraH WM OAHOMY W TOMY Xe
AOSDKHOCTHOMY nvuy. O JaHHOM  pelleHun yBeAOMISieTCA 3asdABUTENb, HanpaBWMBLUWN
xanooy.

5.7. Tlo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMAETCA O4HO U3 CrneaylLmnx
peLleHni;



1) xanoba ygoBneTBopsAeTcs, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa SOnyLEHHbIX oneYaTok U OWKNBOK B Bbl4aHHbIX B pe3ynbTaTe NpegocTaBneHuns
MYHUUMNANbHOM YCryru OOKYMEeHTax, BO3BpaTa 3asiBUTEN AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHBLIMU MPaBOBbLIMKU akTaMu Poccuinckon ®epepauuu,
HOpPMaTUBHbIMW  MNpPaBOBbIMM  akTamu  Bonrorpagckon obnactn, MyHUUMNanbHbIMK
NpaBoOBbIMUN aKTaMu;

2) B yOOBNeTBOPEHU xanobbl OTKa3biBaeTCS.

5.8. OcHoBaHMAMK Onsi OTKasa B y4OBETBOPEHMM Xanobbl ABASOTCA:

1) npusHaHue npaBOMEpPHbIMW peleHna wu (unu) gencteun  (6e3gencTeums)
YNONTHOMOYEHHOIO opraHa AOJTDKHOCTHbIX nu, MYHULMMNANbHbIX cnyxatumx
YyNOMHOMOYEHHOro  opraHa, Mo®L, pabotHuka MOL, a Takke opraHusauun,
npenycMoOTpeHHbIX YacTtbto 1.1 ctatenm 16 dPepgepanbHoro 3akoHa Ne 210-93, wnun umx
pabOTHNKOB, Y4aCTBYHOLLNX B NPeOCTaBEHNUN MYHULMNANbHON YCNyri,

2) Hanuuue BCTYMMBLUEro B 3aKOHHYIO CUIy pelleHus cyda no xanobe o ToMm xe
npegmeTe U No TeM Xe OCHOBaHUSAM,;

3) nogaya xanobbl NMLOM, MOMIHOMOYMSI KOTOPOro He MNOATBEPXAEHbI B MOpsake,
yCTaHOBIEHHOM 3aKoHoAaTeNnbLCcTBOM Poccumnckon denepauuu.

5.9. He nosgHee pOHA, cnefywoouwero 3a AOHEM MPUHATUSA peLUeHus, 3adBUTEnNto B
NMUCbMEHHON OOpME WM MO XEeNaHUK 3asBUTENA B 3NEKTPOHHOM (popme HanpasnsieTcs
MOTMBMPOBAHHbIV OTBET O pe3ynbTaTax PacCMOTPEHNSA Kanobbl.

B cnyyae npusHaHus xanobbl nognexatiien yaoBneTBOPEHNIO B OTBETE 3asiBUTENIO,
aaetcsa MHopmaumss 0 OEVNCTBUAX, OCYLLECTBASEMbIX YNONIHOMOYEHHbIM opraHomMm, ML,
nnbo opraHusaumen, npegycMOTpeHHbIX YacTbto 1.1 ctatem 16 degepanbHoro 3akoHa Ne
210-®3, B uensix HezaMeaIMTENbHOro YCTPaHEHUS BbISIBIEHHbBIX HAPYLLUEHUA NPU OKa3aHUK
MYHUUMNANbHOM YCNyru, a Takke NPUHOCATCA U3BUHEHUS 3a AOCTaBlEHHbIE

HeygobcTBa M ykasbiBaeTca uHOpMauMss O AdanbHenwunx [encTBUSAX, KOTopble
Heob6X04MMO COBEPLLMTDL 3asABUTESIO B LENAX NOMyYeHUS MyHUUMNAnbHON yCnyru.

B cnyyae npusHaHusa xanobbl He nognexawien yaoBfeTBOPEHUIO B OTBETE
3asBUTENO0 JAKOTCA apryMeHTUPOBaHHbIE Pa3bsACHEHUS O NMPUYMHAX MNPUHATOrO peLleHus, a
Takke MHopmMauma o nopsaake ooxxanoBaHUA NPUHATONO peLUeHus.

5.10. B cnyyae ycTtaHOBMEHMSA B xo4e WK Mo pes3ynbTataMm pacCcMOTPEeHUs xanobbl
NPU3HaKoB CcocTaBa  aAMMHUCTPATMBHOIMO  MNpPaBOHApPYLIEHUSt  UAW  MPEeCTynneHus
AOIMPKHOCTHOE NNLO YNOSTHOMOYEHHOro opraHa, paboTHWK, HageneHHble NOSTHOMOYMAMMU MO
pPacCMOTPEHUIO Kanob B COOTBETCTBUW C MYHKTOM 5.2 HaCTOALWEro agMUHUCTPATUBHOIO
perrnameHTa, He3aMegnuTenbHO HanpaBnAlwT UMellWmnecs MaTepuanbl B OpraHbl
NpoKypaTypbl.

5.11. 3agsuTtenu BnpaBe 0O0XanoBaTb peLleHUsi, NPUHATbIE NPU NpegoCcTaBieHun
MYHUUMNANbHOW Yycnyrk, penctsusa (6e3genctBue) LOSMKHOCTHBIX NUL, MyHMUMNAnbHbIX
Crny>awmx ynosITHOMOYEHHOrO OpraHa, AOSPKHOCTHbLIX nny, ML, paboTHMKOB opraHm3auun,
npeanycMOTpeHHbIX YacTblo 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-93, B cyaebHom
nopsigke B COOTBETCTBUM C 3akoHOoAaTeNbCcTBOM Poccunckon ®enepaunn.

5.12. TonoxeHnst HacTosALWero pasgena, ycraHaBnuBawLwme Nopsaok pacCMOTPEHUS
Xanob Ha HapyleHnsa npas rpaxaaH U opraHMsaumin Npu NpeaocTaBneHN MyHULUNANbLHOM
yCryru, He pacnpoCTPaHSATCA Ha OTHOLWEHUA, perynnpyemble ®efepanbHbiM 3aKOHOM OT
02.05.2006 Ne 59-©3 «O nopsgke paccmoTpeHust obpauieHu rpaxgaH Poccuinckon
depepaumny.



MpunoxeHwne 1

K AOMUHUCTPATUBHOMY perfnameHTy

npegocTaBneHns MyHULMNansHOM ycnyru

«[Ja4ya nMCbMeHHbIX pasbACHEHUI HanoronnaTenbLmKam
no BONpocam NpuMeHeHNs MyHULMNanbHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB O MECTHbIX Hanorax n cbopax»

c¢opma 3aaBneHun

B
(ykazamb HauMmeHogaHue YrnosIHOMOYeHHO20 opaaHa)

oT
(PNO pmsmyeckoro nuua)

(PNO pykosBoauTeEnsa opraHn3auun)

(ampec)

(KOHTaKTHbIN TeNedoH)
3AABIEHUE

no Aavye NUCbMEeHHbIX pa3'b$ICHeHVIﬁ no Bonpocam npnMmeHeHusA
MyHUUUNanNbHbIX NPAaBOBbIX dKTOB O MECTHbLIX Hanorax n CﬁOan

Mpowy gaTb pa3bsACHEHWE Mo BOMPOCy

3asaButens:
(@.1.0., pomkHOCTb NpeacTaBMTens
(noanuce)

topuanyeckoro nuua; ©.1.0. rpaxgaHuHa)

" 20 r. M.T1.




MpunoxeHwne 2

K AODMUHUCTPATUBHOMY pernameHTy

npeaocTaBneHnsa MyHULMNanbHOW yCryrm

«[Jaya NUCbMEHHbIX pa3bACHEHU HanoronnaTebLmuKam
No BONpocaM NpUMeEHEHUsT MyHULUUNanbHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB O MECTHbIX Hanorax n cbopax»

BINNOK-CXEMA NPEOOCTABIEHUA MYHULUNANBHOW YCIYTU NO OAYE
NMMCbMEHHbLIX PA3 BACHEHUX HANOIOMINTENbLUMKAM U HANOIOBbIM ATEHTAM
no BONMPOCAM NPUMEHEHUA MYHULIUNAJIbHbIX MPABOBbIX AKTOB O HAJIOFTAX U

CBOPAX

NpUEM W perucTpaums 3asiBNeHUst U MPUIOXKEHHbIX K Hemy
[AOKYMEHTOB

paccMoTpeHne 3adaBneHna n JOKYMEHTOB, NPUHATHUE peLleHns
O Aa4ye NMNCbMEHHbIX pa3'bFICHeHVIl7I no Bonpocam NnpnMeHeHunA
MyHULMNarbHbIX MPaBOBbIX akTOB O Hanorax u C60an

ll

HanpaelieHne pe3ynbTaToB paCCMOTPEHUA 3aAaBIIEHNA




